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	Name of Task & Finish Group
	

	Parent Committee
	

	Date of Meeting
	

	Members of Group 
including any co-opted members 
	

	In Attendance
	



	Brief Summary of Meeting

	xxxxxxxxxxxxxxxxxxxxxx

	Recommendations – 

	xxxxx



	Submitted to the office by:
	




Note: Working Groups and T&F groups do not submit ‘Minutes’ as they and are not bound in the same way by legislation, in the same way that they do not have an Agenda which is publicly disclosable. For transparency and to aid communication a written record of recommendations should be submitted to the Clerk’s Office in order for recommendations to be considered by relevant Committees or Full Council
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